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LIBRARY OF CONFUCIUS INSTITUTE - SOFIA
79 Todor Alexandrov Blvd., Sofia 1303
APPLICATION FORM
	This application form is completed for the purpose of issuing your library card and granting access to the Library of Confucius Institute – Sofia. By completing this form, you declare that you provide your personal data voluntarily and undertake to comply with the Rules and Regulations for Reader Services at the Library of Confucius Institute – Sofia (attached). Your personal data will be processed in accordance with legal requirements, will not be provided to third parties, and will not be used for any additional purposes. You may withdraw your consent at any time and discontinue using our library.
☐ I understand and agree


First name:………………………….
………………………………
   /photo/
Middle name:……………………………………………………….
Last name:…………………………………………………………..
Personal ID number:………………………………………………..
ID card No.:……………………….. issued on:……………………
Permanent address:…………………………………………………
Contact phone:……………………………………………………..
E-mail:……………………………………………………………..
Profession / Educational institution:……………………………….
…………........                                              …………........  

   /date/                                                    /signature/
library card No.:………………………..
Issued on:………………………………
Valid until:……………………………..

RULES AND REGULATIONS

for Services at the Library of Confucius Institute – Sofia
I. General Provisions
Art. 1.(1) The library is open to the public and provides its readers with library materials of a universal nature.

(2) Every citizen has the right to use the services of the library after registering as a reader.
II. Reader Registration
Art. 2.(1) Registration in the library is carried out with a personal ID card.
(2) A library card is required in order to use the library.
Art. 3.(1) The library card is personal and non-transferable. Two types of library cards are issued – free and paid.

(2) Free library cards are issued to students of Confucius Institute - Sofia (course participants) for the duration of the course. Course participants may use the library collection only on site in the library during their studies in the course/s at Confucius Institute - Sofia.

(3) Paid library cards are:

->Regular library cards – issued for a period of 6 or 12 months from the date of registration, with a fee of 8 euros and 16 euros respectively.

->Discounted library cards – issued to students of Sofia University, students and teachers from schools with Chinese language studies. They are issued for 6 or 12 months from the date of registration after presenting the relevant confirmation document, with a fee of 4 euros or 8 euros respectively.

(4) Payment is made by bank transfer to:
Confucius Institute Foundation
First Investment Bank
IBAN: BG45FINV915010BGN0KZM6
BIC: FINVBGSF
Reference: Confucius Institute – Library Card – 6 months / 1 year
(5) The library card is issued upon submission of proof of payment, a completed application form, and two photographs.
(6) For teachers, staff and students of Sofia University, and students and teachers from schools with Chinese language studies, when borrowing books and materials for use outside the library, a deposit of 20 euros must be left, which is returned upon returning the book. For all other readers, the deposit is 40 euros.
Art. 4. In case of changes in the data on the personal ID card, the reader must notify the library within 14 days.
Art. 5. (1) The maximum number of books and materials that may be borrowed at one time is 3 items.

(2) The borrowing period for the materials is 10 working days.
Art. 6. If the library has only one copy of a given book, it cannot be borrowed and must be used only in the library reading hall. The same applies to particularly valuable copies.
III. Rights of Readers
Art. 7. Every reader who possesses a library card has the right to use the library materials on site.
IV. Obligations of Readers
Art. 8. Readers have the following obligations:

  ->to comply with the Rules and Regulations for Reader Services;
  ->to maintain the order and arrangement of library documents in the reading hall;
  ->to use library materials carefully, keep them clean, and not damage them by underlining text, making notes, tearing pages, illustrations, etc.;
  ->to visit the reading room in a clean and presentable appearance and observe hygiene standards and proper behavior.
Art. 9. When using the library, the reader must present their library card and leave their outerwear and baggage (including handbags) on the coat rack.
Art. 10. If a reader damages library materials, they must replace them with identical bibliographic copies or pay compensation equal to five times the market value of the material.
Art. 11. Theft of library materials will result in criminal and civil liability in accordance with the applicable legislation.
Art. 12. Failure to comply with the obligations and rules for using the library may result in the suspension of the reader’s right to use the library for a certain period or permanently, at the discretion of the management.
…………….                     ………………...………………………………………..

  /date/





         


/ full name and signature /


